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Release description.

When consent orders are approved in consented cases, or consent within contested,
the pension sharing annex are automatically sealed upon Judicial approve. But the
date of approval must then be added manually by caseworkers.

Background.

When an application for consent order is made on the portal, either as a hew
Consented application or as a final consent order application within Contested
proceedings, the pension options must be selected on the nature of application screen.

NATURE OF THE APPLICATION
The application is for:

The applicant is applying for an order by consent in terms of written agreement (a consent order). Within the draft consent order, the Applicant is
applying to Court for;

I:‘ Maintenance Pending Suit
I:‘ Lump Sum Order

D Property Adjustment Order

I:‘ A settlement or a transfer of property for the benefit of the child(ren)

D Periodical Payment Order

Pension Sharing Order
Pension Compensation Sharing Order
Pension Attachment Order

Pension Compensation Attachment Order

I:‘ Variation Order

Once of the pension options have been selected, parties or caseworkers will be
presented with a screen to attach pension documents. All pension documents must be
added in this way and not using the upload ‘other documents’. Doing so will mean the
documents will not be sealed or dated.
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System changes.

This process has now been updated, enabling all un-flattened PDF copies of Pension
Sharing Annexes that have been approved by a Judge on both Consented and
Contested cases to be dated, with the approval date being automatically added in the
‘On’ field.

Un-flattened PDFs are PDF documents which are editable and can be identified by all
editable fields appearing in colour, as shown below. Flattened PDF documents on the
other hand cannot be edited and all fields on these documents will appear white.

Pension Sharing Annex In the Family Court sitting at
under [section 24B of m
the Matrimonial Causes Lo et e b, 4
Act 1973] [paragraph 15 | Gawers auote e
of Schedule 5 to the Civil Tomioivor's Safcuie
Partnership Act 2004]

Transferee's Solicitor's
reference

Between (Applicant/
Petitioner)

and (Respondent)

Take Notice that:

On | 19 December 2024 the court *(delete as appropriate)

+ made a pension sharing order under Part IV of the Welfare Reform and Pensions Act 1999.

+ [varied] [discharged] an order which included provision for pension sharing under Part IV of the
Welfare Reform and Pensions Act 1999 dated | | |/ /

This annex to the order provides the person responsible for the pension arrangement with the information
Limitations.

PDF copies of Pension Sharing Annexes which have been flattened will not benefit
from this enhancement, as the system is not able to read the document to add the date
in the appropriate place. As such all caseworkers must check that the Pension
documents have been sealed and date before running the ‘send order (consent)’ event
in Contested cases and ‘send order’ in Consented cases.

Any Pension documents which have not been automatically dated, will have to be
manually dated by caseworkers.

PDF Documents are flattened when ‘print to PDF’ is used on the document.
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