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1. Introduction

lllegal working often results in abusive and exploitative behaviour, the mistreatment of
illegal migrant workers, tax evasion and poor housing conditions. It can also undercut
legitimate businesses and have an adverse impact on the employment of people gaho
are lawfully in the UK.

The law on preventing illegal working is set out in sections 15 to 25 of the Immigratigs
Asylum and Nationality Act 2006 (the 2006 Act). This legislation replaced sectiog

the Asylum and Immigration Act 1996 (the 1996 Act) in respect of employment il
commenced on or after 29 February 2008. Under section 15 of the 2006 Act, a
employer may be liable for a civil penalty if they employ someone who does no
the right to undertake the work in question. However, an employer mg
statutory excuse against this liability by carrying out prescribed do
before the employment starts, although this excuse is not availab
knows that the employment is not permitted. The check has to be
employee only has limited permission to be in the UK.

How should this guide be used?

jar with the
documents they are checking. In this guidance as ‘you, and the

Home Office as ‘we’.

It provides information abou table for you to check to
establish someone’s right to w ' se documents and an

explanation of relevant features. [
information on documents.

For guidance on how t [ hecks correctly, please refer to ‘An
employer’s guide to ri he online interactive tool ‘Check if

ode of practice for employers: Avoiding unlawful discrimination while
eventing illegal working;

employers ‘Right to Work Checklist’;

. The online interactive tool ‘Check if someone can work in the UK’; and
° The online interactive tool ‘Employer checking service enquiries”.

They can be found at this link.


https://www.gov.uk/government/publications/right-to-work-checks-employers-guide
https://www.gov.uk/government/publications/right-to-work-checks-employers-guide
https://www.gov.uk/legal-right-work-uk
https://www.gov.uk/legal-right-work-uk
https://www.gov.uk/government/publications/illegal-working-fines-employers-guide
https://www.gov.uk/government/publications/right-to-work-checks-employers-guide
https://www.gov.uk/government/publications/preventing-illegal-working-frequently-asked-questions
https://www.gov.uk/government/publications/preventing-illegal-working-code-of-practice-for-employers
https://www.gov.uk/government/publications/right-to-work-checks-code-of-practice-on-avoiding-discrimination
https://www.gov.uk/government/publications/right-to-work-checklist
https://www.gov.uk/legal-right-work-uk
https://www.gov.uk/employee-immigration-employment-status
https://www.gov.uk/government/collections/employers-illegal-working-penalties

How to conduct right to work checks

There are 3 basic steps to conducting a right to work check:

Obtain

- Obtain original versions of one or more accept™ =

documents.

» Checkthe document's validityintt pres .ce: ‘he
holder.

Check

WA e

Copy

» Makeand retaina ~arcopy,. = ‘cordthe date the

i check was made.

Full guidance is provided in ‘An gibyer's guid ight to work checks’.

Step 1: Acceptable docu

The documents you m
out in regulations. The
must obtain an
these lists in

p to establish their right to work are set
ist A'and List B. They are found here. You
bination of documents, specified in one of

Ontains a range of documents which may be accepted for a person who has a
ary right to work in the UK. If you conduct the right to work checks correctly, you
ablish a time-limited statutory excuse. You will be required to conduct a follow-up
order to retain your statutory excuse. This will generally be when the
permisgfon to be in the UK comes to an end.

Step 2: Checking the validity of documents

When you are checking the validity of the documents, you must ensure that you do this
in the presence of the holder. This may be a physical presence in person or via a live
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https://www.gov.uk/government/publications/illegal-working-fines-employers-guide

video link. In both cases, you must be in the physical possession of the original
document or documents. You may not rely on the inspection of the document via a live
video link or by checking a faxed or scanned copy of the document. The responsibility
for checking the document is yours. Whilst it may be delegated to your members of
staff, you will remain liable for the penalty. You may not delegate this responsibility to a
third party.

If you are given a false document, you will only be liable for a civil penalty if it is
reasonably apparent that it is false. This means that a person who is untrainedj
identification of false documents, examining it carefully, but briefly, and without
of technological aids could reasonably be expected to realise that the docume
question is not genuine.

You will not be able to rely on a statutory excuse if you knew that thg
false, that it did not rightfully belong to the holder, or the work wa

In order to establish a statutory excuse, you are required on
examination of the document and to check this against the
You may, however, wish to consider using a commercially a

You may also wish to increase your understandi
documents through training apd using
may download training on r IS

ources of information. You
cuments here.

r a genuine document that does not belong to
them or commit entity Documents Act 2010, you should use
this link to re indi call our Sponsorship, Employer and Education
to Thursday, 9am to 5pm, Friday, 9am to

erson, you have no liability for a civil penalty.

st keep a record of every document you have checked. This may be a hardcopy
anned and unalterable copy, such as a jpeg or pdf document. You should keep

you haVe complied with the law if we find that someone is, or has been working for you
illegally.

You must also make a record of the date on which you conducted your check. This may
be by either making a dated declaration on the document copy or by holding a separate


https://www.gov.uk/government/publications/document-scanners
https://www.gov.uk/government/publications/recognising-fraudulent-identity-documents
http://prado.consilium.europa.eu/en/searchbyissuingcountry.html
https://www.gov.uk/report-immigration-crime

record, securely, which may be shown to us upon request to establish your statutory
excuse.

This date of check may be written on the document copy as follows: ‘the date on which
this right to work check was made: [insert date]’, or you may make a separate mapual
or digital record indicating the date you conducted the check and copied the
documents. We recommend that evidence is made easily available so that you ca
show it quickly in the event that you are requested to show it to us to demonstrate th
you have performed a right to work check and retain a statutory excuse.

Additional evidence from students

When conducting checks, if you are presented with documents indicati
holder is a student with a limited right to work in the UK during ter
required to obtain and retain evidence of their academic term and
‘An employer’s guide on right to work checks’ for more detailed in
requirements.



https://www.gov.uk/government/publications/right-to-work-checks-employers-guide

Acceptable documents for right to work checks

A. Biometric Residence Permits

Biometric Residence Permits (BRPs) are biometric immigration documents tha
issued in the UK to migrants granted permission to remain in the UK for more th3
months. Between March and the end of July 2015, we are gradually rolling out BRF
to migrants overseas granted permission to enter the UK for more than six montjg
replacing the UK visa. If someone is granted permission to enter the UK for mg
six months, they may collect their BRP after they have arrived into the UK. T
also be issued with a multi entry vignette (sticker) in their passport, called a s
validity vignette, which will be valid for 30 days to enable them to travel to and

permission to be in the UK, the BRP will be the document that p
permission to work in the UK.

The BRP may state that permanent residence has been gr
only limited permission to be in the UK has been granted. If

limited permission has been granted, th cum upon the
expiry of the leave in order that the excus& may be RP must be current
in order to establish the statutory excuse inc
permanent residence has been granted.
BRPs are credit-card size ontain a highly secure
embedded chip and incorpo uards to combat fraud and
tampering. They provide evide migration status in the UK. They
contain the holder’s unique biom [ prints, digital photo) within the
chip, are highly resistant ounterfeiting, display a photo and
biographical informatio ocument and details of entitlements, such
as access to work an herefore provide employers with a
secure and simple m
Migrants per ' re strongly encouraged to collect their BRP
before the . start work for you prior to collecting their BRP,
evidence their right to work by producing the short validity vignette

eir passport they used to travel to the UK. You will need to conduct a full
- e basis of this vignette, which must be valid at the time of the

a gradual rollout of the combined BRP and National Insurance number (NINo)
grants who have the right to work in the UK, commencing in April 2015 with Tier

Adding the NINo to the BRP will assist the employer in two ways. First, the BRP
provides an employer with a secure and simple means of checking a migrant’s right to
work in the UK linking their identity to a unique reference number. Second, the



provision of the NINo on the same document makes it easier for employers to meet
their requirements to administer PAYE and national insurance.

Design of a Biometric Residence Permit

1. Holder’s photograph
2. Holder’'s name

1 2 34
3. Valid until — the date the permit
expires. This date is at the end of the -0 u*um
time the holder is allowed to stay; or i

five or 10 years if the holder has been
given permission to settle in the UK
(known as indefinite leave to remain)

4. Place and date of issue — the place is
followed by the date the permit was
issued

5. Type of permit — this is the
immigration category the holder is"
(for example, STUDENT)

6. Remarks — these are the immigration
entitlements for the length of the
holder’s stay, and may continue
the back of the permi

7. ZU1234567 — unique p

8. Holder’s signature

{| REGISTER/REPORT TO POLICE

IRGBMIU3D861131<<<<<<<<<<<<<<L<
DOT014M14010T7CHNSLCCCLCLCC<KLLK4
ICWKETE<XWILLIAMS<<<<KNADIA<LKLKZ

9. Biometric chip
10.Holder’s gender,

on of immigration entitlements for the length of time
stay (see 6 above) and may contain the NINo

Smartphones with Near Field Communication (NFC) functionality. There are
applications available on “Google Play” that are able to check the chips on such
ts. You should be able to find them by searching for “NFC passport reader”.

ormation on BRPs may be found here.

B. Residence Cards (Biometric Format)

From 6 April 2015, we started issuing Residence Cards (including Permanent

Residence Cards and Derivative Residence Cards) for non European Economic Area
8


https://www.gov.uk/biometric-residence-permits/replace

(EEA) family members of EEA or Swiss nationals in a biometric format. From this date,
we stopped issuing the vignette in the passport or standalone document, though these
will continue to be acceptable documents for the purpose of right to work checks, as
long as they are valid.

The new Residence Cards (biometric format) closely resemble Biometric Resid
Permits as indicated above. They are of a standard credit card size and contain t
holder’s digital image, name and signature, date and place of birth, nationality, gen
expiry date of card, place of issue, type of residence card (category of residenc
unigue number. They will also contain a biometric chip. The cards are more se
against forgery and abuse and therefore provide a helpful means for employer
conduct a right to work check.

More information on Residence Cards is here and more informatio
members of EEA or Swiss nationals, including eligibility, is here.

‘N
\
™



https://www.gov.uk/apply-for-a-uk-residence-card
https://www.gov.uk/family-permit

555  RESIDENCE PERMIT  rr1081679

BRPOAP
ESITONEHUNDREDANDEIGHT
ALID UNTIL
21-02-2015
PUACE AN DATE OF 1S501
UK 16-03-2015
TYPE OF PERMIT
DEPENDANT
LEAVE TO ENTER

"WORK PERMITTED 3 RESIDENCE PERMIT RF6081677

SFECHNEN

§

NAME
BRP-OAP
ASCESIT-FIFTYONES
VALID UNTIL
14-02-2019
PLACE AND DATE OF 1S5UE
UK 16-08-2015
TYPE OF PERMIT
U0 RESIDENCE PERMIT k3081676 BUSINESS VISITOR

i LEAVE TO ENTER

TESTTEST-RETRY-FROM-UI 'NO WORK. NO

20-02-2018 '

PLACE AND DATE OF 155uE

UK 16-08-2015

TYPE OF PERMIT

T4 GENERAL STUDENT

LEAVE TO ENTER

REMARKS

- WORK 10 HRS MAX
. INTERM-TIME
’ 1147A8UU2

S0 RESIDENCE PERMIT  rro0s1675

NAME
HUNDIHALO
CHINGOLAAAA
VALID UNTIL
27-02-2018
PLACE AND DATE OF ISSUE
UK 16-03-2015
TYPE OF PERMIT
TIER 2 SPORTS
LEAVE TO ENTER
. "RESTRICTED WORK IDENCE PERMIT RFO081675
| C2G1E90003X
BRP-OAP
ASCESIT-FIFTEEN
VALID DNTIL
02-03-2018
PLACE AND DATE OF I1SSUE
: E ¢ UK 16-08-2015
D0 RESIDENCE (AR i i
4 T4 GENEg%IN $EléDENT
LEAVE T
TWELVE nEA:i
BRC TEST WORK 10 HRS MAX
VALID UNTIL ~ INTERM-TIME
' 147A8VU2
RESIDENCE CARD RF5081673
Name
FOUR
BRC TEST
VALID UNTIL
01-10-2018
PLACE AND DATE OF 155UE
REREEAGHR UK 16-08-2015
TYPE OF PERMIT
DERIVATIVE
RESIDENCE
REMARKS
VALID ONTIL . WORK PERMITTED
01-10-2018
PLACE AND DATE OF ISSUE
UK 11-03-2015
TYPE OF PERMIT
FAMILY MEMBER - EU RESIDENCE CARD ISSUED UNDER EEA REGULATIONS
RESIDENCE

REMARKS
. WORK PERMITTED

RESIDENCE CARD OF A FAMILY MEMBER OF A UNION CITIZEN

The front side of a number of BRPs and Residence Cards (Biometric Format)
containing a range of remarks.
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DATE ARD PLACE OF BIRTH

21-08-2010 Gag-dl
NIGERIA

m NATORALITY di
M Unknown

REMARKS

NO PUBLIC FUNDS 9]

o

IRGBRRFSOSZ']884<<<<<<<<<<<<<<<
'I00821OM1502213NGA<<<<<<<<<<<6
BRPOAP<<ESITONEHUNDREDANDEIGHT

BATE ANB PEACE DF BIRTH

11-01-1985 o 1
RAWALPINDI

B NATIDNALITY

F— il TONGA
REMARRS
E' EL} NO PUBLIC FUNDS (6]

o

IRGBRRF40821849<<<<<K<K<K<K<<K<L<LK<LKLK
8501112M1802201TONKLKLKLKLLLL<L<LK?2
TESTTEST<KRETRY<FROM<KUIKLTIERFO

DATE AND PRACE DT BINTH

11-01-1999 Wy
CHINGOLA

s NATIONALITY o

M Unknown

REMARRS

NO PUBLIC FUNDS

e G
S

IRGBRRF20821870<<<<<K<<
9901111M1802278ZMB<<<<K<LKL
HUNDIHALOK<KCHINGOLA<<K<K<LLKL

DATE ARB PLACE 0F BIRTH

01-01-1960
TORONTO

s NATIONALITY

e o
=

CRGBRRF6 <<
CAN<K<L<LLLLKLKLKLK<KL8

TWELVE<<BRC ELLELLLCERELCE<CK

01-01-
TORONT!
s NATIDNALITY

M CANADA

REMARKS.

EU RIGHT TO RESIDE 0O

RF90821615<<<<<<<K<K<<K<K<K<L<LKL
10M1810013CANLK<KLKLLKLKLK<KL<KKO
T<K<KBRCLKTEST<LKLKLKLKLKLKLKLLKLLKLLKLKL

DATE ANB PLACE D BIRTH

01-10-2006 e
UAE

S5 NATIONALITY

M Unknown

REMARKS

NO PUBLIC FUNDS

Py T
=l

IRGBRRF70821853<<<<<<<<<K<<<
0610010M1902145USA<<<<<K<L<K
BRP<OAP<K<ASCESIT<FIFTYONEB

GATE AHB PLACE DF BINTH
01-01-1870
AA

B NATIDNALITY

¢ s -

US<<LLKLKKL<LKKKKKb
E<<<<KLL<LKLKLLKLK

SBX NATIONALITY

M RUSSIAN FEDERATION
REMARKS

NO PUBLIC FUNDS 0
?

IRGBRRF10821835<<<<<<<<<<<<<<<
6012018M1803024Rus<<<<<<<<<<<2
BRP<0AP<<ASCESIT<FIFTEEN<<<<<<

DATE ABD PLACE BF BIRTH

01-01-2011
TORONTO

B NATIORALITY

F T\ iF CANADA
_"{ REMARKS
I EU RIGHT TO RESIDE (0]

p=perT—.

CRGBRRF10821787<<<<<<K<K<K<K<L<LK<<K<LK
1101018F1810013CANK<<LKLKLLKL<LKLKO
FOURK<SBRCKTEST<<K<LLLLLLKLKLLKLKKLKKKK

Examples of the back of BRPs and Residence Cards (biometric format) which also

contain a range of remarks.
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!ﬂ‘ml’.m

01«?8-1

Z LIS Ql? KENVA FEBTB
()

o e T3 TE /REPORT TO POLICE
= NI aw R AB637750D

M!)B!TIONN. LINE

IRGBRRF50822489<<<<<<<<K<<K<<LKL
9008010F1802038KEN<KLK<LKLKL<LLKL
ONE<<TECH<REFRESHKLKICTHREEF

A

A BRP containing a NINo

C. Citizens of the United Kingdom and Comm
(including the right of abode)

UK Passports

British Citizens may demonstrate their rig‘ wor. h th K passport.

ENCCANGILACZOECcccecc
812045F2010050<<<<<<x<

IWK'“D'MI MANA‘IM"
EM 1071
S5 CINGOON- TENTY - 51X

05 0CT JOCT o8 .
St =& PiJenuinge

PCGERJENNINGSCCPAULCMICHAEL CCLELLCLCLccceccs
Q125456 784G0R5011025M0810050<<<<<<<c<ccc<<0D

s
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yreat

itain and Northern Ireland
ooR SoVIZI262
CRUMELL
OCYVER”

PUEITISH cITIzEN
- . IR 0

0, = TR0
ZUFN7Rass 09 18S0YRG OFFICE
GLASOOW

1

PCGBRCAOMMELL C<OL IVERCCCCLLLLLLLLLeeedeedads
POOD2326266BRS101 1 JINPPOIZAS L L« 00

28 HAR 7MmS 99

Old style British Passports

These are old style passports which no longer permit travel. The
demonstrate a right to work. You should ensure that the doc
consistent with the physically appearance of your employe
Request further evidence of status if you are unsure.

UK Birth and Adoption Certificates ‘

British citizens may also demonstrate their per h their full UK
birth or adoption certificate which inclu
parents or adoptive parents,
National Insurance numbe
previous employer. The Gener
Certificates which provides advic

fraud indicators and sample

ent giving their permanent
vernment agency or a
ed a_Guide to Birth

Short UK birth certifi i ve details of either of the holder’s
parents) and nationa n their own are not acceptable
documents for to work check and will not provide a
statutory excu

A birth or adoption certificate issued in the Channel Islands, the Isle of Man or
Ireland (which together with the UK forms ‘The Common Travel Area’) together with an
official document giving the person’s permanent National Insurance number and their
name issued by a Government agency or a previous employer will also demonstrate
the right to work.

13



https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/229487/A_Guide_to_Birth_Certificates_v3_0_Aug_2013.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/229487/A_Guide_to_Birth_Certificates_v3_0_Aug_2013.pdf

Right of Abode Certificates

- RESIDENCE
~ DOCUMENTATION

7X 1405858 '
CERTIFICATE OF ENTITLEMENT

TO THE RIGHT OF ABODE ¥
,‘] 1B ST 9\
g ’
IVERY L 12 A0/N07T
ey Memaet Cugtifoeta s
Ka/A

VRGBRKAUR< DI POPIITIIIIIIY.
100AMEOINDA208170F <<<< < <<<<<<<

Jrited

work while the passport is current (i.e. it has not time expir

When a non British passport indicates that the holder has in
remain in the UK or a right of abode in th [
expire, the holder may apply to transfer th
Residence Permit by applying for No Time Li
Whilst this application is outstanding, you may
Employer Checking Service. More infor

d or is about to time
t to a Biometric
available here.
se though the

D. Nationals from th
their non EEA family

EEA (and Swiss) Natio

All nationals from Eur
exception of Crogt

EA) countries and Switzerland, with the
work in the UK. They may demonstrate their

) passport or national identity document

ntity cards may be seen here and you may
accept an ex sport to establish the right to work (although check
lly against the physical image of the holder).

in the 1990s, contains a “chip inside” logo indicated on the
nt and an electronic chip which contains the facial image and
e holder.

Nationals from the EEA may also demonstrate their right to work through a Registration
Certificate or Document Certifying Permanent Residence issued by the Home Office.
This may be a residence vignette in their passport like the one shown below or a
separate blue residence card bearing a photograph and personal details of the holder
and which will also bear the same residence vignette. Swiss nationals receive a similar
pink card shown below.
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https://www.gov.uk/government/publications/application-to-transfer-indefinite-leave-to-remain-in-uk-form-ntl
http://prado.consilium.europa.eu/en/searchbyissuingcountry.html
http://upload.wikimedia.org/wikipedia/commons/f/fb/EPassport_logo.svg

DOCUMENTATION

" jame SAMPLE, SAMPLE LONG
NAME

Document Renewal Date
05 ‘SEB/SEPT 17

Place, Date of Issue
LIVERPOOL, 09 SEP/SEPT 12
Type Of Document Permanent
Residence Card (of an EEA
National)

Reriarks No restrictions on
the holder’s activity in FRA
the United Kingdom

VRGBRSAMPLE<<SAMPLE<LONG<NAME<<<<<<Z
16140756<4FRA1209062F1709090<<<<<<<<

Permanent Residence Certificate which is placed in passport.

te as a standalone document (not in a passport)
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5 6
UNITED KINGDOM OF GREAT
NOTICE TO THE HOLDER OF THIS RELEVANT INFORMATION BRITAIN AND NORTHERN IRELAND

DOCUMENT

Loss of this document should be reported to the police
——
Home Office

and it s \d be wrrcnd Bt € e B s DN
tly.

IF FOUND, THIS DOCUMENT SHOULD BE

HANDED TO THE NEAREST POLICE STATION

ORRETURNEDTO: |+ LwintheUKonaselfsuMcientbasls |  g4up) 1LOING A SATE JUST
EUROPEAN CASEWORK
IMMIGRATION AND NATIONALITY

UK RESIDENCE DOCUMENTATION

DIRECTORATE
LUNAR HOUSE
%5 R LESEEY ROAD FOR A NATIONAL OF SWITZERLAND
CROYDON
CR9 2BY
This document contains 6 page
D0000949 D0000949
2 3 4
Signature of holder ‘ |
Address in the United Kingdom: | =
‘ {5
| e
%
In case of emergency please contact: g
18
‘ || &
|
| [ E
‘ 2
! 5
|
|
| s

'D0000949 D0000949

Registration Certificate for a Swiss national a
passport)

Non EEA family members

biometric format for non
those with a derivative right of
Is permitted to work. A

onstrate a right to work only while it remains

From 6 April 2015 we started t
EEA family members of EEA (an
reS|dence This WI|| clearly i

ce Cards and Permanent Residence Cards as
ee below) where they have been authenticated

Type Of Commmart Permanent
Fesidence Cﬁn’

. CROYDON, 19 OCR/0CK 106

Type Of Locuvent Reqxa:r&uon
. Certificate i\

06 KEP/SEPT 12
- s wairks NO restrictions on r
St the holder's activity in FRA
25 JUL/'?U"‘.ST" the United Kingdom
Pamarks 3 B
POL

VRGBRSAMPLE<SSAMPLES<<<<<<C<L<<<<<<<

S DU S AN AL S S S R oSS 16228445<2FRA1209062F2212049<<<<<<<<
7368¥48<<IPOLET707253F<<<€<<PC<<LL<<L<<<<<<<<

Registration Certificate (for EEA national) and Permanent Residence Card (for non
EEA family member).

16




There are separate restrictions on Croatian nationals’ access to the labour market and
which are set out in the ‘Code of practice for employers civil penalties: illegal
employment of a Croatian national’. Since 1 July 2013, as EU nationals, Croatians have
been able to move and reside freely in any EEA Member State. However, the UK has
applied transitional restrictions on their access to the labour market. These are set out
in the Accession of Croatia (Immigration and Worker Authorisation) Regulation
Under these Regulations, a Croatian national who wishes to work in the UK and W
subject to the worker authorisation requirement will need to obtain an accession wort
authorisation document (permission to work) before starting any employment.

Further information on preventing the employment of illegal Croatian nationals
found_here.

Certificates of Application

Certificates of Application are issued to non EEA family members
have applied for a Residence Card or Derivative Residence gard.
an application for such a card will only be considered valid
applicant successfully enrols their biometric information (fin
photograph). Applicants will continue to receive an initial ack
will not demonstrate a right to work.

Where the application is made by a direct fa

to work if it is less than six mon
Notice issued by the Home Offlce
has permission to do the The excusSe will last for six months from the
date of the Positive Veri i

Application that does not state that work is
permitted, this t to work and the Employer Checking Service

will provide a

17


https://www.gov.uk/government/publications/employer-civil-penalties-code-of-practice-croatian-nationals
https://www.gov.uk/government/publications/employer-civil-penalties-code-of-practice-croatian-nationals
https://www.gov.uk/government/collections/employers-iilegal-working-penalties
http://www.legislation.gov.uk/ukdsi/2013/9780111539156
https://www.gov.uk/government/publications/illegal-working-guidance-for-employers-croatian-nationals
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/421335/Direct_Family_Members_v2_0.pdf
https://www.gov.uk/employee-immigration-employment-status

w UK Visas and Immigration
s Permanent Migratior

Home Office L

Tel

Emall
Web  www.gov.uk/ukvisasimmigratior

CERTIFICATE OF APPLICATION

You are permitted to accept of of employment in the United Kingdom, or to continue in
employment in the United Kingdom, whilst your application is under consideration and until
ith residence documentation or, if your application is refused, until your

A Certificate of Application

a penalty liability. It will also confirm that the ARC is authentic and valid. This
p Will expire six months from the date of the Positive Verification Notice when a
heck must be undertaken, if the statutory excuse is to be retained.

18


https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/308513/shortageoccupationlistapril14.pdf
https://www.gov.uk/employee-immigration-employment-status

UK BORDER AGENCY
~_APPLICATION REGISTRATION CARD

WORK RESTRICTED - S.0.L
. IFB12/056106/W UKBA

UK BORDER AGENCY
APPLICATION REGISTRATION CARD

Home Ofﬁce PP

UK Border
Agency

Natsonailq
Date of Bll’th .
Sex : M
WORK RESTRICTED - STUDENT

IFB12/118910/B

ARCs that permit employme
student.

F. Non EEA migra

Most non EEA migran
Residence Permit._ ThiSMi strate a right to work whilst it is current (i.e. it

ployment or indicates that there are no work

il demonstrate their right to work through their Biometric
rants permitted to work in the UK are strongly encouraged to
e they start work. However, as the BRP is collected in the UK, if

e their right to work by producing the short validity vignette in their passport
hey used to travel to the UK. However, as this will expire 30 days from issue, the
ill have to be repeated using the BRP for the statutory excuse to continue.

Prior td”the introduction of the Biometric Residence Permit, for those granted
permission to come to or remain in the UK, we issued a UK government endorsement
in their national passport. This might have placed restrictions on the type of work they
were permitted to do, and/or the hours they could work, depending on the conditions
attached to their immigration permission. For those coming to the UK, this would be in
the form of an entry clearance (often called “a visa”) granted in their country of
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application. Vignettes granting permission to come to or remain in the UK will still
demonstrate a right to work while they remain valid.
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" 469918
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e Semty o CHN

No recourse to public funds s v

Register with the police within 7 days of arrival in the UK -

Sex.

£

%

- _
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2019382906CHN5909049M0501194<<<<<<<<
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Entry Clearance Vignette as contained in gasspor

e S| AMABAD
of entries MULT
Type
mme  TESTTEST
fuset IPTLPO10

omnSpouse/Partner. Work
No Public Funds

E<<<L<L<L<LLKL
76<<<<<<<L<

ere a student has the right to work for limited hours, the number of hours are
pd on their BRP or vignette.

An Immigration Status Document (ISD) is issued to those non EEA migrants who were
granted permission to remain in the UK and who do not possess their national passport.

You may see an ISD in cases where the holder has been granted discretionary leave,
humanitarian protection or refugee status.
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https://www.gov.uk/government/publications/right-to-work-checks-employers-guide

ISDs contain a UK Residence Permit endorsement. It also has a section providing
further details of the holder’s status and personal details. You should note that we now
issue Biometric Residence Permits instead of ISDs. There will, however, be valid ISDs
in circulation and which will demonstrate a right to work while remaining current (i.e.
have not time expired) and presented with an official document giving the person’
National Insurance number and name issued by a Government agency or a pre
employer.

Home Office

|&
STATUS
DOCUMENT

IMMIGRATION

r Personal Details
e
SMITH, UAT JOHN
"
AFGHANISTAN
WAPR/AVR 7S
oo
To0 AN
i

0615992

VRGBRSMITHCCUATCIOHNCCLCCLLLLLLLLLLLC
0161579920AF67504116F1504011<<<<<<<<

Your employee or prospective employee has presented you with an Application
egistration Card that permits the employment in question; or

ur employee or prospective employee has presented you with a Certificate of
Application which is less then six months old.

Your application for a Positive Verification Notice may now be made electronically
through the interactive tool “Employer Checking Service Enquiries”. The Employer
Checking Service should provide a response within five working days of your
application.
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https://www.gov.uk/employee-immigration-employment-status
https://www.gov.uk/government/publications/illegal-working-fines-employers-guide
https://www.gov.uk/employee-immigration-employment-status

If you receive a Positive Verification Notice, your statutory excuse will last for six
months from the date of the Notice. If you receive a Negative Verification Notice, your
statutory excuse will be terminated and you may be liable for a civil penalty if the
employment is not permitted and you continue to employ the worker. You may also be
committing a criminal offence if you continue to employ the worker.

The next page contains an example of a Positive Verification Notice which you may
apply for in the specified circumstances set out above.

‘N
\
™
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UK Visas
& Immigration

You have requested an ECS check
This means that you contacted the Employer Checking Service to verify
UK of the named person below.

Our response:

Employer

Checking Service (ECS)

Positive Verification Notice

Date of Notice: 20.3.2015
Unique ECS Reference:

This Notice is issued in respect of your duty to pre
illegal working set out in sections 15 to 25 of thg
Immigration, Asylum and Nationality Act 200

1 | Who we have checked and
for what type of work

2 | Outcome of our check

3 | Expiry date of our check

4 | Work restrictions

5 | What this means

Name:
Date of Birth:
Nationality:
ol O 0 C O O 9 0 C
e O O
resul 19 valid onthg. It exgires on
tefler 2(31’3. uld a follow-up right|sd’'wo
ch is perdon on org(this date.
None M ‘
This/PosifB\V ¢ rifleation[Natick Will|provide yo with a time-limited
statyijory se fageiinst flipkility for alc|vil penalty in respect of this
persop. Y upt retajn this cq. |If khis person has provided you with
j n Regigtratio of h Cartificate of Application, you
ina

You\shouldsed oyr’'Shartage Og¢cupation List for a list of the restricted
roles eopl Mn\ ppllbdtlon Registration Card.
You should notqg that ime-limited statutory excuse will not apply if
at any time|yjoli become|akare that this person no longer has the right to
do the wor uestiolrand you may also be prosecuted for knowingly

mployin illegal worker which means you may face an unlimited
fm nd/grfimprisonment.

ho Y% twww GOV.UK to view our range of guidance, Codes of

pra ti helpful tools to assist you to comply with your duty as an
emp! oyer 0 conduct right to work checks.
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https://www.gov.uk/government/publications/tier-2-shortage-occupation-list-from-6-april-2013
https://www.gov.uk/check-an-employees-right-to-work-documents

List A

Acce

table documents to establish a continuous statutory excuse

A passport showing the holder, or a person named in the passport as the
child of the holder, is a British citizen or a citizen of the UK and Colonies
having the right of abode in the UK.

A passport or national identity card showing the holder, or a person
named in the passport as the child of the holder, is a national of a
European Economic Area country or Switzerland.

A Reqgistration Certificate or Document Certifying Permanent Resideng
issued by the Home Office to a national of a European Economic Ares
country or Switzerland.

A Permanent Residence Card issued by the Home Office

A current Biometric Immigration Document (Biom
issued by the Home Office to the holder indicating t
|?] alllj)}\éved to stay indefinitely in the UK, or has no ti
the .

the Home Office to the
ed person is allowed
0 their stay in the UK,
iment givirg@le person’s permanent

d their nam&g@Bued by a Government

holder with an endo
to stay indefinitely in T
together with an officia
National Insurance numbé
agency or a previgidsss

A full birth or ed in the UK which includes the
name(s) of at older's parents or adoptive parents,
togethegith ent giving the person’s permanent
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doption certificate issued in the Channel Islands, the Isle of
d, together with an official document giving the person’s
ponal Insurance number and their name issued by a
pCy Or a previous employer.

registration or naturalisation as a British citizen, together
lal document giving the person’s permanent National
nsurance number and their name issued by a Government agency or a
previous employer.




List B

Group 1 - Documents where a time-limited statutory excuse lasts until the
expiry date of leave

1 A current passport endorsed to show that the holder is allowed to stay in
the UK and is currently allowed to do the type of work in question.

2 A current Biometric Immigration Document (Biometric Residence Permit)
issued by the Home Office to the holder which indicates that the named

person can currently stay in the UK and is allowed to do the wq
question.

European Economic Area national who is a family member of
a European Economic Area country or Switzerland or who ha
derivative right of residence.

4 A current Immigration Status Document containingg
by the Home Office to the holder with a valid endg
the named person may stay in the UK, and is allg
work in question, together with an official docu
permanent National Insurance number and gheir

Group 2 — Documents where a time-limited sta

1 A Certificate of Applicat]
17(3) or 18A (2) of the | grati

Regulations 2006, to a familyggemb
Economic Area country or S
to take employment which is |
Positive Verification ice fro
Service.

ffice under regulation
nomic Area)

| of a European

e holder is permitted
Id to ether with a

2 An Applicatio
the holder is pe
a Positive Verifi
Service.

y the Home Office stating that
ployment in ?uestlon together with
he Home Office Employer Checking

e issued by the Home Office Employer
employer or prospective employer, which
d person may stay in the UK and is permitted to do
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